General Risk Assessment Form

Type of Activity: Jump2it Dance Festival Performance
Venue: Loughborough Town Hall, Market Place, Loughborough
Date: Monday 25th and Tuesday 26th March 2019
Contact: Louise Jaggard
Date of Assessment: September 2018
Carried out by: Louise Jaggard (Teacher and Organiser)

	Performance Space: The Hall

	Potential risk
	Control measure in place

	Trip Hazards

· Props / rubbish / belongings / electrical cables
	· Props to be looked after by class and teacher.  

· Volunteers to help with keeping area clean and tidy

· Sweep as necessary

· All belongings to be kept in audience area during rehearsals and backstage during performances

· Spillages to be mopped up immediately

	Fire

· Risk of serious injury or death 

	· Fire exits identified
· Route to fire exits unobstructed
· Emergency meeting point to be identified



	Backstage

· Poorly lit areas
	· Have worker lights on dim to ensure children / staff can see where they are going or use the lighting   from the backstage doors


	Louise Jaggard to lead a health and safety talk at the start of rehearsal

· Children not to touch any electrical equipment

· If they notice any trip hazards, tell member of staff

· If they drop anything or spill anything, to clear it up immediately

· Keep belonging tidy and away from stairs / walkways

· Go slowly, quietly and carefully backstage and in the auditorium – it will be very dark at times

· Stay in performance / backstage areas at all times unless in an emergency (no going into the auditorium / foyer areas)
· Identify where the toilets are




	The Dance 

	Potential risk
	Control measure in place

	Health of participants
· Children could over-heat
· Children could injure themselves 

· Illness

	· Ensure children have plenty of rest / breaks
· Ensure all activities carried out are suitable for participants’ age and ability 
· Ensure children bring in their own water and drink regularly
· Deliver a warm up and cool down in each session
· Have a first aid kit available at all times, which is well-stocked
· Have a designated first aider on site

· Record any injuries / incidents in First Aid book

	Resources
· Rips / breakages may injure participants
· May act as hazards
	· All resources checked for damage before the start of each run through / performance
· Tidy away all equipment as soon as possible


	Front of House

	Potential risk
	Control measure in place

	Trip Hazards
· Belongings / rubbish
	· Ensure seating area is tidy and belongings put under seats during tech / dress rehearsals
· Ensure aisles are clear at all times



	Unauthorised entry to the performance

· Potential health and safety risk to the children

	· Admission strictly by ticket only

· Unauthorised entry not allowed by FOH staff 

	Fire

· Risk of serious injury or death 

	· FOH to ensure FOH doors remain free of obstruction


	Loughborough Town Hall are responsible for 
· risk assessing all sound, projection and lighting equipment, including cables
· risk assessing any set equipment such as wings



	Individual schools are responsible for 

· risk assessing travel to the venue

· supervising the children at all times – please take a register of your class regularly 
· adhering to OSTED staffing rations

· ensuring staff have up-to-date DBS disclosures
· any medication for their class (eg inhalers)

· any medical conditions (eg nut allergies)

· ensuring children bring plenty of water / snacks / packed dinner

· ensuring children meet up with their parent / carer at the end of the performance
Please note that the backstage area is vast – do not allow children to wander around unsupervised.



